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Quy trinh nhdp thude va kiém tra thude nhdp kho Ma s6: OT.52.KD-KSNK

BENH VIEN

QUY TRINH NHAP | Masb: QT.52.KD-KSNK
SAN - NHI THUOC VA KIEM TRA
THUOC NHAP KHO

Ngiay ban hianh: 30/8/2022
I4n ban hanh: 02

W—

nay.

ding ddu kiém sodt.

1. Ngwdi ¢d lién quan phai nghién cieu va thiee hi¢n ding cde nji duny

N ] ' 4 ()
2. Moi don vj dwge phdt 01 ban (cé dong ddu kiém sodt). «
cau bo sung thém tai ligu, dé nghj lién hé vai Phong Ké

y clia quy trinh

Cdc khoa, phong khi c{; c6 nlfu
§ hoach 16ng hop dé cb ban

NOINHAN

Ban Giam doc M | Khoa San o
Phong KHTH B |Khoa Phu 2
Phong DD B | Hoi dong quan ly chat lugng BV &
Khoa Khém bénh @ |Khoa Hb trg sinh sdn 4
Khoa Hoi strc cap ctru | @ | Khoa Xét nghiém - CDHA %
Khoa Ngoai nhi lién M | Khoa Dugc - KSNK M
CK

Khoa Nhi tong hop @ |[Khoa PhAu thuit- Gy mé HS M

THEO DOI TINH TRANG SUA DOI

Trang | Hang muc sira doi

Tém tit ndi dung hang muc sira doi

Nhép thuoc va doi
chiéu

4 Quy trinh thuc hién:

B3 sung thanh vién hdi dong kiém nhép: cn
bd cung Umg.

Kiém tra, bao céo

4 Quy trinh thuc hién:

Stra ndi dung “Hang thing béo céo tinh hinh
str dung thubc, dbi chiéu véi ké todn dugc clia
phong tai chinh k& toén” thanh “Thi kho va
thong ké dugc hang théng béo céo xuét nhap
ton thube, dbi chiéu véi ké toan dugc”
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()I‘_\' trinh Hh(i[’ l’"ll:(' Wl ’(iofln fra Hm,'iI‘ ”[ml) Lho Mii ,W’;' Qr.52. KD-KSNE
L. MUC Dich

; 3 : " P A ok 14
Quy trinh nhiim théng nhit viée thire hién nhip thuoe va kiem tra thude
trurde Khi nhiip kho,

= Dim bio sir dyng, thube cho ngudi bénh duge an todn, hap 1y, hi¢u qué va
kinh (¢,

- Diam bio cée quy dinh vé biao quin, sir dung va thanh toan tai chinh,
2. PHAM VI AP DUNG
Cac logi thube 6 tai Khoa Duge - Kiém sodt nhiém khuén.
3. TAI LIEU THAM KHAO
”lhong tr 22/2011/TT-BYT ngdy ]0/6/20] | cia B Y té vé viée: “Quy dinh
td chirc va hogt dong ciia khoa Duge bénh vién™.

Thong tu 36/2018/]”] -BYT ngay 22/11/2018 cua B6 Y té quy dinh vé thuc
hanh t8t bao quéan thube, nguyén liéu lam thube.

4. THUAT NGU VIET TAT

Khdng.

5. TRACH NHIEM THU'C HIEN

Céc duoc si phu trach kho chiu trach nhiém thuc hién quy trinh nay.
Trudng khoa Dugc — KSNK chiu trach nhiém giam sat thyc hién quy trinh.

7.QUY TRINH THU'C HIEN
Trach Noi dung Noi dung thue hién
nhiém , i

Thu kho - Thu kho ¢ cén cr vao so lugng thuc“)c st dung

1é va Thu trong thang, sb luong ton kho thuc té, du tru

kho chinh thuoc cla cac khoa trong thang can dbi lai cac
thubc va du tra sb lugng thudc cén mua cho
thang sau (Phu luc 1).
- Thii kho chinh va cén bg cung tmg, tong hop du
trd tir kho 1€ va can cir s luong thudc tring thau
dang theo doi lap du tru tong hop trinh truéng
khoa Dugc — KSNK.

+ Truong - Trudng khoa dugc — KSNK va ké toan trudng

khoa ra soat bang dy tru trinh Gidm dbc Bénh vién phé

Dugc - duyét, sau d6 can bo cung ung s& du tru thubc

KSNK truc tiép cho cong ty tring thau.

+Ké toén

truong

+ Cén bo

cung img
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Quy trinh whdp thude va Midm tra thude nhidp kho Ma so: Q1.52.KD-KSNK

+Gidm N Thted che logi thube phii duge kiém nhép trude
dde khi nhip kho.

+ Ké todn | - 161 dbng kim nhﬁlv do Giam dbe bénh vién
t djnh, Thanh phan gGm: Gidm dbe, can b

trong "'.h'd“ ) [ quye i 0
+Trrong SR | cung (mg, Trudng khoa Duge, Trudng phong tai
khoa ’“'“'l',h’ VA | ok - ké todn, k& toan duge, thit kho.

Duge | doi chicu - NOi dung kiém nhép: kibm tra dbi chiéulgifm
+Ke¢ todn héa don vai thye té va két qua dhu lh?u‘l ve ::{xc
Duge chi tiét cia timg mit hing nhu: tén thuoc, nong
+Cung . do (ham lugng), don vi tlnh,'so qung,}‘so kl}cm
img | sodt, don gid, han dung, nuac san xuat, thanh
+ Thi kho tién. L
chinh - Hang hoa phai nguyén ven bao bi, néu bj thicu

hong phai 1dp bién ban va

- 4 " A
| hojic mat tem nicm p hai 14p |
han phoi dé bo sung, glal

thong bdo cho nha p
quyét.

- Khi nhin hang
véi cac thube cé yéu cAu bao quan
‘ theo yéu cau trén nhin }1éng hoa. .
| - Tht kho viét sb kiém nhép(phu luc 02). SO
kiém nhép phai ghi ddy du cac ndi dung néu trén
vi xéc nhan dat tiéu chuan nhdp kho, c6 day du
! s chimg kién va phai ky xéc nhén cta thanh
! vién trong hoi ddng chip thuén cho nhép kho, va
| dé s6 kidm nhap tai kho thudc.

+Thu kho ' - Thi kho thudng xuyén kiém tra s6 lugng, han
+Thong sir dung, chat lugng thudc.

| ké Dugc - Kiém ké kho vao ngdy cudi thanghogc ngdy 1am
| vide cudi cing cta tun cudi clng trong thang
(phu luc 3).

- Thit kho va théng ké duge hang thang bio cdo
xudt nhdp ton thudc, ddi chiéu véi ké toan dugc.

- Théng ké dugc bo cdo tinh hinh sir dung thude
trong bénh’vién(phu }uc 4) dinh ky hang nam g
vé S6 Y té, BO Y té (Cuc Quan ly kham, chira
bénh) véo trudc ngdy 15/10 hang nim (s6 ligu 1
ndm dugc tinh tr 01/10 dén hét ngay 30/9 cia
nam ke tiép).

- Thong bédo kip thoi thubc it st dung hodc gﬁn
hét han st dung bang vén ban hodc béng 15i trong
giao ban dé c4c Trudng khoa nhic nhé céc bac si
trong qué trinh ké toa.

. A e hd ‘ i
kidm tra diéu kién bao quin doi
dic biét hodc
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- Quy trinh nhdp thudc va kidm tra thuée nhap kho Ma sé: QT.52.KD-KSNK

7.PHY LYC

Phy lyc 1: Dy trd thude

Phuy luc 2: 6 kiém nh{p thude

| Phy lyc 3: Bién ban kiém ké thube
| Phu luc 4: Béo céo sir dung thude

AT
| Phy lyc 5: Bang kiém tra ddnh gid tuan theo quy trinh nhfp thuoe va kiem
- tra thuoc nhép kho
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g aumih LAR AL L L LL o

Q".V i I{’f’ nhdp thude v kidm tra thude nhap kho Ma sé: OT.52.KD-KSNK
PHYLYC1
MAU DU TRU THUOC
SOY TE YEN BAI DY TRU THUOC MS: 06D/BV-01
BENH VIEN SAN - NHI 1 F
Kinh g vovevvvniimnniiinni.
s6 Tén tl:uﬁc 1 g, s | Thanh Ghi chi
T Non;; lrt;:)l,gh:‘\m in¥ nuée SX | luwgng e tién
. Ngay ... thang ... nam ......
NGUOILAPBANG TRUONG KHOA DUQC GIAM POC

(Ky tén va dong diu)

Ho tén:............... 1 [0 T | P R— Ho tén: .
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Q“)' trinh nhdp thude v kiém tra thude nhdp kho Ma sd: QT.52.KD-KSNK

~rHyLyC? ‘
MAU SO KIEM NHAP THUOC

MS: 01D/BV-01
SOY I YEN BAI
BENH VIEN SAN - NHI

SO KIEM NHAP THUOC

Huéng din:
- In kho A3 gap déi, trang dau in nhu trang bia.
- Bén trong, tir trang 2 va 3, cir 2 trang mot, in ngi dung mau o trang sau.
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Bit d;:m str dung ngay:
Hét 58, nop luu trir ngdy: .o p

........ P om——

T | —T
" Chtﬂ;lg vﬂ;;";‘i;é vi l;:f;‘: sin xuft (h‘&g gld lugng titn cht
L2 - 3 5 6 7 8 9 0 T
|
—
| —
[ —

Huéng din:- Hoi don

khoa Dugc bénh vién;
- Ngay, thang,

déng;

¢ kiém nhép theo Thong tu quy dinh td chuc va hoat dong
Iy do nhp ghi gitra trang, sau d6 ghi thanh vién Héi

- Kiém nhép theo trinh tu thudc, hoa chit va vat tu y té tiéu hao;

- Cubi clng céc thanh vién Hoi dong ky;
- Viét tit ghi vao cot s6 chimg tir (6): Hoa don: HD.
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Bénh vign San — Nhi tinh Yén Bdi
Quy trinh nhép thudc va kiém tra thube nhép kho

T — T ———— ——

Khoa Dugc - EE: sodt nhiém khuin
Ma s6: QT.52.KD-KSNK

PHU LUC 3: MAU BIEN BAN KIEM KiE THUOC

BENE VIR SAN - NEI BIEN BAN KIEM KE THUOC el
KHOA DUQC Tha . S6
o 1 ang... ... nam
- To kiem k& gom ¢o:
1 Chirc danh
2. Chirc danh
3 | Chirc danh
4. Chirc danh
5. ) Chuc danh
- Dikiemke tai:.. AT ... i0....ngay.....thang ... nam...... dén.....gi0....ngay.....thang....nam......
- Keét qua nhu sau:
Sé _ _ Tén thube, Don i S6 Zc.@.nhwnu Han dimne S0 lugng Héng, vor Ghi cha
T _. nong do, ham lugng vi Kiém soat xuat : e S8 sach Thue té
1| 2 3 4 5 6 7 8 9 10
|
{
|
“ Cong khoan
B RN i s S o b s s S R RS ST .55, 3 Etormrereoreares e e
i gt = e L R e st v

(ky va ghi ré ho 1én)

Ho va tén:

.........................

CHU TICH HOQI DONG KIEM KR

ELO VA TONE sonsmamnaneninssss s s ss1s s
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Bé¢nh vign San — Nhi tinh Yén Bdi
Quy trinh nhdp thudc va kiém tra thuée nhdp kho

Khoa Duygc - 3...».5.35 nhiém khudn
Ma s6: QT.52.KD-KSNK

PHU LUC 4: MAU BAO CAO SU DUNG THUOC

BAO CAO SU DUNG THUOC

SO Y TE YEN BAI
BENH VIEN SAN - NHI

MS: 05D/BV-01
SO ...

thang: .co.olscavsmsnesss
r - Don vi: 1.000d
So | ] . Tén thudc, DPon | DPonm Noi tra Ngoai tri Khic Huy Tong cong
TT | Ma néng dj, ham lugng vi gid Sé Tién S6 Tién S6 Tién So Tien So Tién
! lrong lugng lwgng lwgng lugng
1 | 2 3 4 5 6 7 8 9 10 11 12 13 14 15
|
! »
{
| Cong hoan: S —(—— l i e
. z i 3 > . . . Ngay ...thang ...nam ......
NGUOI LAP BAO CAO TRUGONG PHONG TCKT TRUONG KHOA DUQC ? eo_w_&muoﬁs
(Ky tén, dong diu)
2 (035 T 5 Fo 34 71 o DR SR HO 1803 isamsivaninissmins easeorss Ho tén

Hudng din:Khoa Dugc va phong Tai chinh - Ké todn phéi hop lam bdo cdo

11

.................................
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B¢nh vign San — Nhi tink Yén Bii Khoa Duge - Kidm sodt nhiém khuén

Quy trinh nhdp thude va kiém tra thude nhdp kho Ma sé: OT.52. KD-KSNK
PHY LYC S

Bang kiém tra ddnh gid tufin theo quy trinh nhip thube va kiém tra thube
nhiip kho §

STT | N(:ni dung Cé6 | Khong_ |

1 |Thu kho I¢ co d\r tri ¢din ctr v.m 50 hrqng thuoc sir dung trong
thang, 50 llrgmg (on kho thyre 1é,dvr trd thude um cac Lhoa
trong thang cin ddi lai cée thude va dyr trir s6 lugng thubc cin
mua cho théng sau

Thu kho chmh vi ¢dn b cung {ing tong hgp DT tir kho 1 va
ciin ¢t theo s6 lugng tring thau dang theo ddi 1dp dir trii tong
hop trinh trudng khoa Dugce — KSNK o
3 | Trudng khoa duge — KSNK va ké todn trudng ra sot bang
dy trd trinh Gidm déc Bénh vién phé duyct _—
4 | Can b cung {mg dy trl thudc tryc tiép cho céng ty tring

thau

5 | Tt ca cic loai thudc phai dugc kiém nhap trudc khi nhdp
kho

6 | C6 thanh 1ap Hi ddng kiém nhap ding quy dinh

7 | Noi dung klem nhap kiém tra dbi chleu gitta héa don véi
thue té va két qua dau thiu vé céc chi tiét cia timg mat hang
nhu: tén thuéc, nong do (ham luong), don vi tinh, sb lugng,
sb kiém soat, don gi4, han ding, nudc san xuét, thinh tlen

8 Hang héa phai nguyén ven bao bi, néu bj thiéu hodc mat tem
niém phong phai lap bién ban va thong béo cho nha phan
phdi dé b sung, gidi quyet

9 | Khi nhén hang kiém tra diéu kién bao quan 601 vé6i céc thudc
¢6 yéu cdu bao quan dic biét hodc theo yéu cu trén nhan
hang hda

10 | Cé sb kiém nhap

11 |S6kiém nhép ghi day du cac ndi dung néu trén va xac nhén
dat tiéu chuén nhép kho, ¢6 ddy du sy chimg kién va phai ky
x4c nhan cia thanh vién trong hoi dong chép thuan cho nhép
kho, va dé sb kiém nhap tai kho thude

12 [ Kiém ké kho vao ngy cudi thang hoiic ngay 1am viéc cudi
ciing ciia tuin cudi trong thang

13 [ Thu kho va théng ké duoc hang thang béo céo xuat nhap ton
thude, ddi chiéu véi ké toan dugc

14 | Thong ké dugc bao cao tinh hinh sir dung thuéc trong bénh
vién dinh ky hang nam giri vé& S6 Y té, B6 Y té vao trude
ngady 15/10 hang ndm

—
2

12
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